[bookmark: _Toc379022964]Introduction
This document contains the ECDL / ICDL Using Databases Syllabus 5.0 sample tests.
The sample tests are for use by candidates intending to take the ECDL / ICDL Using Databases certification test. The sample test aims to give candidates the opportunity to become comfortable with the style, approach, format and structure adopted within the ECDL / ICDL Using Databases tests.
The sample tests must not, under any circumstances, be used in certification testing. The sample tests should ONLY be used in an ECDL / ICDL Accredited Test Centre and are not for wider distribution.
The actual content of the ECDL / ICDL Using Databases test used for certification will vary to ensure appropriate syllabus coverage across all tests. For this reason, candidates should be informed that the sample tests will not be an exact reflection of actual certification test content.
The sample tests consists of 25 tasks giving a total of 32 marks.
The ECDL / ICDL Using Databases certification test also contains 32 tasks and the entire test represents a total of 32 marks. The candidate has passed the certification test if he/she scores 24 marks out of 32 marks. The pass mark for the module is 75%. The duration of the ECDL / ICDL Using Databases certification test is 45 minutes.
The Database
The database work file provided on the Candidate Drive will consist of tables, queries, forms and reports to allow the Candidate to undertake the test. Date formats for the database application must be set in the dd/mm/yy format to reflect the design of specific questions in the Question and Test Base (QTB). All standard database application components must be installed prior to the test starting in order to allow the Candidate to answer specific questions.
Answer Guide
An Answer Guide for the sample tests is contained within the sample tests folder.
Naming and Reference Conventions
The following naming and reference conventions have been adopted within the ECDL / ICDL Using Databases sample tests. References to file names, file extensions, folders, URLs (Uniform Resource Locators), hyperlinks, image links, web pages, e-mail messages, field identification names etc., together with textual insertions are presented in bold for ease of identification within the test paper. Naming or insertion actions for text or numeric data should be added without any formatting except where a formatting action is requested as part of the question item. Authorised ECDL / ICDL Testers are required to make these conventions known to Candidates in advance of the sample test.
Candidate Drive
An allocated location on a Drive should be provided to Candidates for the sample test in ECDL / ICDL Using Databases. Where support files and folders, work files or an answerfile relevant to the specific sample test are required, these are to be provided on the allocated location on the Drive. The allocated location on the Drive is the property of the Test Centre and is the responsibility of the authorised ECDL / ICDL Tester. Candidates may save their work to removable media provided by the Test Centre. All sample test documentation and removable media must be handed up at the end of the sample test.
Print to file
For some Test Centre sites there may be restrictions with printing output workfile documents. In such instances use of a “print-to-file” approach may be appropriate. For further details on this please contact your National Operator.
Response Format
The theoretical questions of the ECDL / ICDL Using Databases test may be administered as a paper-based test or as a test with responses provided to an electronic answerfile. If the Candidate completes a paper-based test he / she should be advised by the authorized ECDL / ICDL tester to enter their candidate identification number at the top of the test paper. Where an electronic answerfile is used to administer the test, the authorized ECDL / ICDL tester should note the following answerfile instructions.
Answerfile Instructions
An answerfile is provided in the answer folder for each test paper in your Candidate Drive. The Candidate should enter his / her candidate identification number near the top of the answerfile. You are asked to enter your answer beside the relevant question number in the answerfile and save.
Security Warnings
[bookmark: _GoBack]When opening database files, depending on security settings, some security warnings may appear. The Authorised Tester must advise the Candidate if these warnings occur. 
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Sample Test 1
This is a sample test for use by Candidates intending to take the ECDL / ICDL Using Databases certification test. The sample test aims to give candidates an opportunity to become comfortable with the style and structure of the certification test.
The sample tests must not, under any circumstances, be used in certification testing.
The following is the sample test for ECDL / ICDL Using Databases. This test consists of 7 theory questions and 24 practical questions with 1 mark available for each question, except question 3 which carries 2 marks. The total marks available are 32 marks, and the test duration is 45 minutes.

The sample test is based on working with a database called Herb Garden. In the sample test you will create a small table and enter some data, design queries that will extract data from the database, and create simple forms and reports.
	1.
	
	Open the file called Theory Questions 1 from your Candidate Drive. Open the file called sample answerfile 1 from your Candidate Drive. Enter your candidate identification number near the top of the sample answerfile 1 file. Enter your answers in the sample answerfile 1. Save and close the sample answerfile 1 file and close the Theory Questions 1 file.
	[7 Marks]

	2.
	
	Open the file called Herb Garden.accdb from your Candidate Drive.
	[1 Mark]

	3.
	
	Create a new table with the 3 fields and their properties as shown below.
	Field Name
	Data Type
	Field Size or Format

	Herb ID
	AutoNumber
	Long Integer

	Herb Name
	Short Text
	25

	Price
	Currency
	Euro



	[2 Mark]

	4.
	
	Set the Herb ID field as the primary key. Save the table as New Varieties.
	[1 Mark]

	5.
	
	Add the following records to the New Varieties table. Save and close the New Varieties table.
	Herb ID
	Herb Name
	Price

	1
	Basil Puck
	€1.29

	2
	Golden Sage
	€2.25



	[1 Mark]

	6.
	
	Open the Customers table, add the field below and save the changes.
	Field Name
	Data Type
	Field Size or Format

	Telephone
	Short Text
	25



	[1 Mark]
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	Sample Test 1 (Contd.)

	7.
	
	In the Customers table move the Last Name field so that it appears between the First Name and the Type fields. Save and close the table.
	[1 Mark]

	8.
	
	In the Herb Stock table modify the Price field to show 2 decimal places for all records. Save the table.
	[1 Mark]

	9.
	
	Change the displayed width of all columns in the Herb Stock table to 25 and save.
	[1 Mark]

	10.
	
	Sort the Herb Stock table by the Price field in ascending order. Save and close the table.
	[1 Mark]

	11.
	
	Open the Customers table. Delete the Last Name Western and replace with the Last Name Weston. Save and close the table.
	[1 Mark]

	12.
	
	Delete the Discontinued Herbs table.
	[1 Mark]

	13.
	
	Create a new query using all the fields from the Herb Stock table that will show all herbs with a price greater than €2. Save the query as More Than 2. Close the More Than 2 query.
	[1 Mark]

	14.
	
	Open the Customer Details query. Delete the Town field. Save and close the query.
	[1 Mark]

	15.
	
	Open the Prices query. Modify the query to extract herbs costing 1.99 or 2.25. Save and close the query.
	[1 Mark]

	16.
	
	Create a query using the First Name, Last Name and Town fields from the Customers table and the Route field from the Deliveries table. Save the query as Delivery Routes and close the query.
	[1 Mark]

	17.
	
	Create a simple form using all fields from the Customers table.  Accept default settings.  Save the form as Trade Customers and close the form.
	[1 Mark]

	18.
	
	Open the Seeds form and add the following record.
	Seed ID
	Seed Name

	10
	Tarragon



	[1 Mark]

	19.
	
	Use the Seeds form to change the Seed Name of the item with Seed ID 5 from Lovage to Seed Name Spearmint. Close the form.
	[1 Mark]

	20.
	
	Open the Herb Stock form and modify the header Herb Details to be red, size 14.  Save and close the Herb Stock form.
	[1 Mark]

	
	
	
	Continued…




	Sample Test 1 (Contd.)

	21.
	
	Create a report using all the fields from the Seeds table. Accept default settings. Save the report as Seeds and close.
	[1 Mark]

	22.
	
	Create a report using the First Name, Last Name, Town, Sales Rep and First Contact fields from the Customers table. Group the report by the Town field and sort the customer details in ascending Last Name order. The report orientation should be landscape. Save the report as CustList and close.	
	[1 Mark]

	23.
	
	Select the Customers table. Export the Customers table in Microsoft Excel format as Customers.xlsx and save to your Candidate Drive. Click close to continue if a save export steps message is displayed.
	[1 Mark]

	24.
	
	Delete the Discontinued Herbs report.
	[1 Mark]

	25.
	
	Open the Herb List report and modify the header Herb Stock to read List of Herbs In Stock. Save and close the Herb List report.
	[1 Mark]

	
	
	This is the end of the test.
If you have time, check the work you have done.
	



Sample Test 2
This is a sample test for use by Candidates intending to take the ECDL / ICDL Using Databases certification test. The sample test aims to give candidates an opportunity to become comfortable with the style and structure of the certification test.
The sample tests must not, under any circumstances, be used in certification testing.

The following is the sample test for ECDL / ICDL Using Databases. This test consists of 7 theory questions and 24 practical questions with 1 mark available for each question, except question 3 which carries 2 marks. The total marks available are 32 marks, and the test duration is 45 minutes.

The sample test is based on working with a database called Antiques which holds information for a shop selling old furniture, clocks and china.  In the sample test you are asked to create a small table and enter some data, design queries that will extract data from the database, and create simple forms and reports.
	1.
	
	Open the file called Theory Questions 2 from your Candidate Drive. Open the file called sample answerfile 2 from your Candidate Drive. Enter your candidate identification number near the top of the sample answerfile 2 file. Enter your answers in the sample answerfile 2. Save and close the sample answerfile 2 file and close the Theory Questions 2 file.
	[7 Marks]

	2.
	
	Open the file called Antiques.accdb from your Candidate Drive.
	[1 Mark]

	3.
	
	Create a new table with the 3 fields and their properties as shown below.
	Field Name
	Data Type
	Field Size or Format

	Chair ID
	AutoNumber
	Long Integer

	Description
	Short Text
	30

	Date Purchased
	Date/Time
	Short Date



	[2 Mark]

	4.
	
	Set the Chair ID field as the primary key. Save the table as Chairs.
	[1 Mark]

	5.
	
	Add the following records to the Chairs table.  Save and close the table.
	Chair ID
	Description
	Date Purchased

	1
	Chippendale
	13/03/13

	2
	Windsor
	01/06/13



	[1 Mark]

	6.
	
	Open the Clocks table, add the field below.  Save and close the Clocks table.
	Field Name
	Data Type
	Field Size or Format

	Country of Origin
	Short Text
	40



	[1 Mark]
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	Sample Test 2 (Contd.)

	7.
	
	Open the Clock Makers table. Decrease the field size for the Surname field from 20 to 15 characters and save. Click Yes to continue if a warning message is displayed.
	[1 Mark]

	8.
	
	In the Clock Makers table move the First Name field immediately before the Surname field.
	[1 Mark]

	9.
	
	Delete the Date of Birth field from the Clock Makers table. Save and close the Clock Makers table.
	[1 Mark]

	10.
	
	Open the Clocks table. Modify the Buying Price field to show the Euro symbol for all the records and save.
	[1 Mark]

	11.
	
	In the Clocks table select the Clock Description field and apply an index that will ensure duplicate values are not allowed.  Save and close the Clocks table.
	[1 Mark]

	12.
	
	In the Customers table, change the displayed width of the First Contact column to 20. Save and close the Customers table.
	[1 Mark]

	13.
	
	Create a new query using all the fields from the Clocks table to show all clocks where the Buying Price is greater than 7000. Save the query as ClockCostOver7000 and close the query.
	[1 Mark]

	14.
	
	Create a query using the First Name and Last Name fields from the Customers table and the Antique field from the Customer Interests table. The query will show customers who are interested in the Antique called Love-Seat. Save the query as Love-Seat List and close the query.
	[1 Mark]

	15.
	
	Modify the Less than 5000 query to show only records with a Price less than €5000. Save and close the query.
	[1 Mark]

	16.
	
	Modify the Clocks Purchased before November 2012 to show only records with clocks purchased before November 2012. Save and close the query.
	[1 Mark]

	17.
	
	Open the Chairs and Cabinets query and remove the criteria Or "Clock" from the Type field. Save and close the query.
	[1 Mark]

	18.
	
	Create a simple form using all fields from the Furniture table. Accept default settings. Save the form as Furniture Stock and close the form.
	[1 Mark]

	19.
	
	Open the Customers form and add the record below.
	Customer ID
	First 
Name
	Last 
Name
	Town
	First 
Contact
	Sales 
Rep

	93
	Jeremy
	Peterson
	Bangor
	01/07/13
	Sadie



	[1 Mark]

	20.
	
	Using the Customers form, delete the record with Customer ID 11 and First Name Derek. Close the Customer form.
	[1 Mark]
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	Sample Test 2 (Contd.)

	21.
	
	Create a report using the First Name, Last Name and Town fields from the Customers table. Accept default settings. Save the report as Customer Names and close the Customer Names report.
	[1 Mark]

	22.
	
	Create a report using all the fields from the Furniture table. Group the report by the Type field showing the sum of the Prices field for each type of furniture. Save the report as FurnVal and close the FurnVal report.
	[1 Mark]

	23.
	
	Delete the Obsolete report.
	[1 Mark]

	24.
	
	Open the Clock Makers report.  Add a label containing your candidate identification number to appear on the right hand side of the report header and save.
	[1 Mark]

	25.
	
	Print one copy of the Clock Makers report to a printer.  Save and close the Clock Makers report.  Close the database application.
	[1 Mark]

	
	
	This is the end of the test.
If you have time, check the work you have done.
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